Presentation Guidelines
RRC 21st Annual Network Conference

9th & 10th September, Online conference
Thank you for offering to present at the RRC’s 21st Annual Network Conference. This year is a
different format to usual, and the following notes are designed to serve as guidance in preparation
for your presentation.
It includes:





What content to include in your max. 15 minute slot
How to pre-record your audio voiceover
Your live Q&A session
The audience who will be listening

Please email your pre-recorded presentation to us by August 28th
Your presentation
Presentations slots are max. 15 minutes duration. We suggest limiting presentations to 12-15 slides
to ensure there is time to present all content. Please consider the context of your presentation and
how it fits into your session alongside the other presenters, as well as the overall conference theme
‘River Restoration: scaling up our ambition’. Outline to the audience why it is of interest to them,
and keep the presentation relevant.
Keep your presentation concise, focusing on 3 or 4 main points in total. As a general guiding rule,
please use:




3 to 5 slides to show motivations, objectives and main features of your work/project/experience
3 to 5 slides to show the main outputs/outcomes of your work/project/experience
3 to 5 slides to show lessons learned, future application and final remarks/recommendations

For those presenters representing a commercial organisation (e.g. consultancy or product supplier),
please avoid the ‘sales pitch’ style of presenting. Although we understand that conference is a good
opportunity to advertise your goods or services, from experience we know that the best possible
advertisement is an informative and engaging presentation that stays within topic, relates to the
conference theme, and identifies you as an expert and not a salesperson – and this is much more
pleasant to listen to as well!

Pre-recording your presentation
Presentations need to be pre-recorded and emailed to RRC before the conference. We are taking
this approach to ensure that your presentation runs as smoothly as possible on the day. Please be
aware that delegates will be viewing your presentation on a variety of devices and screen sizes, so it
is important that text and images are large and clearly visible on your slides. Online presentations
always lose some definition due to compression, so images and small text will be less crisp than your
on-screen original pptx.
You should pre-record yourself talking to your presentation slides using the built-in option in
PowerPoint: SlideShow tab > Record Slide Show. You can choose whether to start from the
beginning slide or the slide you are currently on. View this Microsoft guidance video for more
information and tips: https://support.microsoft.com/en-us/office/video-record-presentations2570dff5-f81c-40bc-b404-e04e95ffab33 .

Please ensure the playback is within the 15 minute time limit. You can re-record individual slide
audio if you find your first cut is too long or you need to make changes. We will check the length of
the presentations to ensure the live Q&A sessions can start on time.
After you have recorded your audio, please save your presentation as a regular ‘PowerPoint
Presentation’ file. We will convert it to video format for you.
Please email your recording to rrc@therrc.co.uk by August 28th 2020.
If you have any questions about recording your presentation, please email us at rrc@therrc.co.uk

Live Q&A sessions
Within each presentation session, after the talks have been played, there is a scheduled live Zoom
Q&A discussion. This will typically be 2-4 presenters alternating and answering questions on their
work, fielded by the session Chair.
We suggest that you ensure that you are dialled-in for the entire session that your presentation is
being shown in, and you are therefore settled and ready for the Q&A. As your talk is pre-recorded,
you will be able to review the chat generated during your presentation and decide on points to
clarify. The Chair will field some of the questions. [We will provide more details once we have
finalised the chat system].

Target audience
Those attending the conference include practitioners, consultants, contractors, agencies, natural and
social scientists, river engineers, planners, environmental economists, trusts, NGOs and local
authorities with an interest in managing and restoring rivers and their natural processes.
All speakers are asked to use non-technical language in as far as possible, explain acronyms before
first use and place their work (presentation) in context, especially if terms are country specific.

